Takum o06pasoM, NOCpeJCTBOM BHUMATENBHOrO PAcCMOTPEHHS aHTIHICKOro HOMopa Kak
KOMIIOHEHTA KYJIBTYpbl, MOXKHO COCTABHTHL HEKH [IOPTPET CPEIHEr0 aHIIMYaHKHa, OCHOBAHHbII Ha
aBTOCTEPEOTHNIAX: 3TO YeNOBEK, HE MNPHEMIIONIMI BHEMHUN KOHTPOdb, CBOGOAOMOOHBBIM,
obnagaromMii  BHICOKHM YPOBHEM SMOLMOHAIBHOTO CAMOKOHTDOJIA, CTOHKMI, o6nataommi
3/IpaBbIM CMBICIIOM ¥ YYBCTBOM COGCTBEHHOIO AOCTOMHCTBA, IPHHLMMHATbHBIN, YACTOIIOTHDIH, HE
TEpIsIUMi BMELIATENbCTBAa B CBOK WHTUMHYIO cdepy, HO yBakalomuii ceMblo M 6pak, a Takke
TpaIUIMY, MOOAMMIt IOMOp M IIYTKH, arpeCCHBHBIH, HO HaXOIALIMA MpHEMIIeMble TYTH s
peanu3almu CBOE arpeccHH, 3acTeHYMBBIH, HO OGIMTENBHBIN, COOMOAOWMI STUKY B JTHOGOM
nene, mMoGAmuUIA KUBOTHBIX. Bce 3TH KauecTBa MOXNHO yBUAeTb B reposx «Montu Ilaiiton» u,
COOTBETCTBEHHO, HCIONBL30BaTh kak 3QeKkTHBHOE CPEACTBO MPHOOIIEHHS YIEHHKOB K KYIbTYpe
AHTITHHCKON HalMH.
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Time Management. Activity Logs

Time management is the act or process of planning and exercising conscious control over the
amount of time spent on specific activities, especially to increase effectiveness, efficiency or
productivity. This set encompasses a wide scope of activities, and these
include planning, allocating, setting goals, delegation, analysis of time spent, monitoring,
organizing, scheduling, and prioritizing. Usually time management is a necessity in any project
development as it determines the project completion time and scope.

Many people, especially students, cannot plan their time properly. Due to time constraints, we
are doing everything in the least.

At first, we may say "not much." But — especially if we haven't used Activity Logs before —
we may be surprised by how much more time we can find.

When we properly understand how we use our time at work, we can minimize or eliminate
low value activities. This means that we can do more high value work, while still being able to leave
the office at a sensible time.

So, how can we understand this? One useful way is to keep an Activity Log, and that's what
we're looking at in this thesis. This thesis helps us to find more time in our day.

An Activity Log (also known as an Activity Diary or a Job Activity Log) is a written record of
how we spend our time. Don't confuse Activity Logs with timesheets — these are used for reporting
on our use of time, and for tracking the time we spend on a task or job.

To keep an Activity Log, we can use the Table below.

Activity Log
.. Value (High,
Date/Time gctm.ty. How I Feel Duration Medium. Low,
escription
None)
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Then, without changing our behavior any more than we have to, note down everything that we
do at work, as we do it.

Once we've logged our time for a few days, we can analyze our Activity Log. We may be
alarmed to see how much time we spend doing low value jobs!

We may also see that we are energetic in some parts of the day, and flat in other parts. A lot of
this can depend on how we are, the rest breaks we take, when and what we eat, and the work that
we're doing.

After we‘ve analyzed our Activity Log, we should be able to boost our productivity. We can
do it by applying one of the following actions to various activities:

By keeping an Activity Log for a few days, we can build up an accurate picture of what we do
during the day, and how we invest our time.

I'nymenxo A.1O.,
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cmyoenmka 3 kypca HHcmumyma uHoCmparHbix A361K06

Meroas! H NpHEMBI OEHHBAHHSA PA3BHTHA MHCbMEHABIX YMeHHI Ha ypoke
HAOCTPaHHOIO A3bIKA B CTAPIIMX KJaccax obuieobpa3oBarebHOH MIKOIbI

B Hacrosmee BpeMA B cHcTeMe 0Opa3oBaHHA MMEIOT MCECTO HOBOBBCICHMA, H
HEMAIOBAKHYIO PoJib B MNpolecce OOYYeHHS Ha CpeJHEM M CcTapiieM 3Tane oOyd4eHHs Wrpaer
noarotoBka k CI'D. OGyyeHne MHCbMEHHOMY BBIPDKEHHIO MBICIIEH OCYIIECTBIACTCA C IOMOIIBLIO
MOATOTOBHTEIBHBIX (TPCHAPOBOTHEIX) H PEYEBRIX YIPOKHEHHH.

B 0CHOBY HMcciie0BaHHsi OLEeHMBAHUA Mbl B3suld EI'D mo aurnuiickoMy s3eiky. Pasnen 4 -
«ITuceMO» - COCTOMT M3 2-X 3aJaHWi{, BHIIONHCHHE KOTOPBIX TPeOYeT AEMOHCTpALMU pasHBIX
yMeHHit NHCbMeHHOM pedan. Tak, B THYHOM IMHCHME NMPOBEPAIOTCA YMEHHA: JaTh Pa3sBEPHYTOE
coobmenue, 3anpocuTh HHGopMaumio, cobmoaars ¢opMaT HeoHUUHAILHOrO MUCbMa, O(POPMHTD
MHUCLMO B COOTBETCTBHM C HOPMaMM, NMPHHATHIMH B CTpaHax H3ydaeMoro s3bika. Onpenenenue
Pe3yNIbTaTOB OCYMECTBIAETCA B 2 3Tana: NoACYeT NepBUIHBIX Ga/LTOB, NEPEBON NEPBUIHEIX GaioB
B TECTOBbIE GaLIbI yTEM YMHOXEHHS Ha KodduumeHT 1,25.

B 06meo6pa3oBaTe/IbHbIX LIKOMAX IS BLICTABIEHUA OLIEHOK HO HTOraM MMCbMEHHAIX paboT
ucrioms3yercs 100% peliTHHrOBas Lkaia M OLEHKA 10 KOJMYECTBY MONHBIX omm6ok. Omubku
NoApaseNAloTCs Ha KOMMYHHKaTHBHble M ¢opmanbhbie. [Ipu oueHke nUCbMEHHOH paboThl
yuaierocs, 1 nonHoii own6koii cunraerca | KOMMYHUKaTHBHAs omMGKka, KOTOpas MPUPABHUBACTCS
K 3-M ¢opmaneueiM omubkam. 1 opdorpaduaeckas wi | myHkTyauMoHHas ommuO6ka

npupasuuBaetca K 0,25 jieKCHKO-rpaMMaTH4YecKo# OHOKH.
Tabnuua
OneHka MHCBMEHHBIX paboT

OTnu4HO He 0oJlee 2-X NOJHAIX OLIMO0K

Xopomo He Gonee 3-X MOJTHBIX OMIHO0K

Yﬂonnemopmeano J10 5 MOJIHBIX 0mMO0K

HeynosietBopHTEbHO | Goslee 5 MONHBIX omM60K

TucbMeHHad peds OTHOCHTCA K TeM YMEHHSM, KOTOPBIM YJAENANOCh Malo BHWMAHMA B
poccuiickux metoaukax obyueHus. Ho B cBA3M ¢ HOBOBBeAeHUAMH B cHcTeMe oGpa3oBanua (EI'D)
ClleflyeT YAenuTh GOonblie BHAMAHHUA CHCTEMC KOHTPOJIA M OLEHHWBAaHHA MUCbMEHHBLIX paboT Ha
MHOCTPaHHOM A3BIKE Y yJalINXcA CTapIINX KIIacCoB.
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